
1 
 

 
TED (21) -6141                                                                            Reg.No………………..............  
(Revision- 2021)                                                                          Signature. .................................  
 

 DIPLOMA EXAMINATION IN ENGINEERING/TECHNOLOGY/MANAGEMENT/ 
COMMERCIAL PRACTICE – APRIL - 2024 

SHORTHAND  ENGLISH  (SPEED  AND  THEORY) 120 WPM 

[Maximum Marks : 75]            [Time : 3 Hours for Section A & B combined] 

SECTION A – SPEED 
(Maximum Marks – 40) 

                  [Time for dictation : 7 minutes] 

Instructions:- 

 1.  This Question Paper contains Section A & Section B.    Candidates should be asked   

      to answer both Section A & Section B in the same answer book.   The total duration  

      of the exam for both the Section is 3hrs. 

 2.  Section A – Take down the dictation @ 120 WPM in 7 minutes and transcribe the 

      passage in 1.5 hours.   

      This question paper should not be handed over to the candidates. 

 3.  The following matter is to be dictated to the candidates loudly and clearly and only 

      once @ 120 wpm. 

 4.  Speed should be regulated to every quarter of a minute. 

 5.  The shorthand notes tied along with the answer book should be collected from the 

      candidates. 

                                                                                                
                                                                                                                                                               Module                 Cognitive  

                                                                                                                                                                      Outcome                    level                                                                 
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DIPLOMA EXAMINATION IN ENGINEERING/TECHNOLOGY/MANAGEMENT/ 
COMMERCIAL PRACTICE – APRIL - 2024 

SHORTHAND  ENGLISH  (SPEED  AND  THEORY) 120 WPM 

[Maximum Marks : 75]            [Time : 3 Hours for Section A & B combined] 

SECTION B – THEORY 

(Maximum Marks – 35) 

PART A 

I.     Answer all the following questions in one word or sentence.  Each question carries 1 mark. 
                    (9x1=9 marks) 

                                                                                                                Module      Cognitive 
                                                                                                                                                             Outcome       level 

1 Recall the special contraction for ‘remarkable’. M1.02 R 

2 Write advanced phraseogram for  ‘as the matter’. M1.03 R 

3 ‘T’ is intersected to represent…………… M2.01 R 

4 Write shorthand outline for ‘board of directors’. M2.02 R 

5 Recall the shorthand outline for ‘life policy’. M3.02 R 

6 Give outline for ‘railway engineer’. M3.02 R 

7 Write banking phrase for ‘bank post bill’. M2.03 R 

8 Write outline for ‘archbishop’. M4.01 R 

9 Give outline for ‘certain’. M4.01 R 

                                                       

 

PART B 

II.    Answer any four questions from the following, each question carries 3 marks. 

                     (4x3=12 marks) 
                          Module    Cognitive 
                          Outcome     level 

1 Write the representation of adjectives, adverbs and ‘-ing’ in 

special contractions. 

M1.02 U 

2 Explain the use of ‘st’ loop and hooks (R and L) in forming 

advanced phraseogram. 

M1.03 U 

3 Explain the use of strokes ‘M’ and ‘L’ in intersection. Give two 

examples. 

M2.01 U 
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4 Give outlines for the following: 

   (i) Claim for compensation    (ii) fire insurance   (iii) motor car 

M3.01 U 

5 Write the importance of practicing phrases in technical and 

Railway branches.  Give two examples. 

M3.02 U 

6 Write at least three shorthand outlines for the derivative words 

from the root word. 

(i) Propose     (ii) Prefer 

M4.02 U 

 

 

PART C 

Answer all questions from the following. Each question carries 7 marks. 

                                                                                                                 (2x7=14marks)                                                

                      Module     Cognitive                                                                              
    Outcome     level 
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